CAREER ACTION PLAN
	Name:__________________________________ MOSES ID____________________  Goal:_________________________
Check any goals listed below that you would like assistance with or that would help you  to achieve employment.

	                                                                              [image: image1.png]



	GOAL
	ACTION STEPS
(What , Where, When, Who)
	TARGET DATE
	ACTUAL DATE

	
	*REA Review
	
	
	

	
	*Register with JOB QUEST  mass.gov/jobquest
	
	
	

	
	*Research LMI
	
	
	

	
	*Review Work Search
	
	
	

	
	Basic PC Skills Development
	
	
	

	
	Comprehensive Assessment
	
	
	

	
	Educational Assessment
	
	
	

	
	Email Address Establishment
	
	
	

	
	Employment Search
	
	
	

	
	Explore Training and/or Education Options
	
	
	

	
	Improve Basic Skills (ABE, ESOL)
	
	
	

	
	Internet Job Search Techniques
	
	
	

	
	Interview Preparation
	
	
	

	
	Job Fair Techniques Development
	
	
	

	
	Job Search Skills Assessment
	
	
	

	
	Meet with Employment Counselor
	
	
	

	
	Meet with Job Developer
	
	
	

	
	Networking Skills Development
	
	
	

	
	Other(Please Specify)
	
	
	

	
	Referred to Community Services
	
	
	

	
	Referred to Specialized Program Services
	
	
	

	
	Referred to Supportive Services
	
	
	

	
	Resume and Cover Letter Development
	
	
	

	
	Self‑Directed Job Search
	
	
	

	
	Self‑Directed Job Search
	
	
	


* Mandatory goals for REA
I have assisted in developing this Career Action Plan and I agree with the goals and actions selected. I agree to the level of cooperation and participation needed for me to complete this plan, including meeting with Career Center staff.  I am aware of my responsibility to be able and available and to actively seek unsubsidized employment.
Customer Signature:________________________   Staff Signature_____________________ 
Date:________

