Jobs Guidance to Vendors/Sub-Recipients
March/2011
The next reporting deadline under section 1512 of the American Recovery and Reinvestment Act (ARRA) is April 10, 2011, and will reflect activity from January 1 to March 31, 2011.  The new data will update the prior reports to present cumulative spending and revenue and a quarterly snapshot of jobs.
In order to accurately capture jobs information, we will continue to collect that data at the vendor, sub-recipient and sub-recipient vendor levels using an online database.  The database uses the same user ID and password as the State Comptroller’s Vendor Web application.  The database should be open as of the week of March 7, 2011.  The user guide issued for the January report will be updated to reflect any database enhancements, but those are expected to be minimal and will not change the core database functions.  The initial deadline to complete the forms will be Friday, March 25, 2011.  
All vendors and sub-recipients who receive payments from the state are able to access Vendor Web by following the simple directions on the login screen at www.mass.gov/vendorweb.  Please take a moment to log into the system to confirm that you can readily access it, in anticipation of using that same login information for ARRA reporting.  If you have trouble logging in, please contact ________________________, who can confirm the identifying information needed.

Posted online for your reference is a base template for the information being collected for the quarter.  For every hour of work that is funded by ARRA from January 1 through March 31, you should be prepared to provide the breakout by age, gender, ethnicity, race, disability status and employee residence zip code.  In addition, if you are a sub-recipient, you need to further break out spending on vendors that you contracted with to execute the contract.  If those vendors supported their own employees with those funds, you will need to provide the additional demographic information for them as well.

Important Dates to Remember:

March 10 
Online database released to collect total spending and quarterly jobs data

March 25
Initial deadline for data submission

April 1
Database closed to vendors and sub-recipients; state agencies continue to review and update data

April 10
Deadline for state to report to FederalReporting.gov

April 30
Data for quarter posted on www.Recovery.gov and www.mass.gov/recovery.

